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This Reference Guide focuses on the Document module and can be used in
conjunction with the User Training Exercises resources.

Notes & Tags
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MM Adding a New Document

CONNECT

1. From the Main menu select New then New Document. Complete any mandatory properties.
2. Complete the Document Details below the Properties

3. Add Content using 1lof the 4 methods available (Drag & Drop, Import, Copy & Paste or enter text
content manually.

4. Add a Title (for copy & paste or manually entering content) or edit the Title (remove File type).
5. Save the new Document

M Q Search %+ New @ View &k Analytics
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= New File o B New Document Link Form ' New Task & New User
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Adding a New Document

Once a new Document has been saved, Entities can be added.
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My Recent Documents View all

Initial Report Vehicle Collision Riverton
Document Ref. 20268020005
REPORT

Satan’s Sweat Wellington
Document Ref: 2023080017
REPCAT

Arson Andrew Draft Report pending
external submission review response from
Justice department

Decument Ref: 2024100002

DRAFT Repart

Arson-Aincident.pdf
Document Ref: 2026010037
REPORT

Threat report Martin Mike 20250629
Decument Ref: 2025020008
REFCAT

Report 1007
Document Ref 2022080012
INVESTIGATION

Visitors log REL1
Decument Ref: 2023080008
REFCAT

Andy Arson Review
Decument Ref: 2024080043
REPORT

test 23 Oct 24 - Arsen
Decument Ref: 2024100071
DRAFT Repart

MM number 2
Decument Ref: 2024110057
REPCAT

[:,/ Entity Extraction  Links

B Properties

Department

ModalOne

Eile Name  (Active - Update)
Investigations =
Document Number
2026020005
Type
REPORT -
Event Date
23/12/2025
Created On
03/02/2026

Source

Source Reliability

B - USUALLY RELIABLE -
Information Validity

6 - TRUTH CANNOT BE -

COwner

Security Level

Highly Sensitive -

Notes & Tags  Attachments

Document Users

= Initial Report Vehicle Coliision Riverton
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Initial Occurrence Report — Viehicle Collision
Date: 23/12/2025
Time: 14:35

Location: Intersection of Eim Street and Maple Avenue, Rivertown

Incident Description:

At approximately 14:35 on 23rd December 2025, a multi-vehicle collision occurred at the intersection of Elm Street
and Maple Avenue. The collision involved four vehicles and resulted in minor injuries to all drivers involved

Emergency services were on the scene within 10 minutes.

Involved Parties
1. Driver 1
- Name: Jonathan Blake
- Date of Birth: 12/03/1985
- Vehicle:
- Color: Red
- Make and Meodel: Ford Mustang
- Plate Number: AB123CD

2. Driver 2:
- Name: Lena Connor 29/07/1980
- Date of Birth: 29/07/1990
- Vehicle:
- Color: Silver
- Make and Model: Toyota Corolla
- Plate Number: XY237ZT

3. Driver 3
- Name: Samuel Harris 05/11/1978
- Date of Birth: 05/11/1978
- Vehicle:
- Color: Silver
- Make and Model: Honda CR-V
- Plate Number: GH7891J
4. Driver 4:
Name: Shady Sanson
- Date of Birth: 05/02/1972

Viakialo-

Document: Initial Report Vehicle Collision Riverton X & complte
m Entities (14) Sort~ =+ Add Entity ~
-
View Suggested Entities
v
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Suggested Entities

Click on View Suggested Entities to load existing Entities identified
within the content.

Click View Details to review a suggested Entity. Select Add to
Document to add a suggested Entity to the current Document.

Person - Jonathan, BLAKE Properties

o <+ Add to Document ? Unsure
View Suggested Entities ’L e ) )
Properties o + Add Property ~

& Andrew, BLAKE, (04/05/1977) View Details
First Name x
1 Jonathan, BLAKE View Delails Jonathan|
Pl View Entity Details
Surname x
& Jonathan, BLAKE, (12105 joian BLAKE e

& Jonathan, BLAKE, (12/03/1985) View Details

2026

Remembered Terms - Found within this Document

2025010012 Jonathan Blake
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Entity Extraction

1. Extract Entity details directly from Document Content
2. Right click and select Add Entity
3. Select the Entity Type

=)  Entity Extraction  Links Notes & Tags  Attachments  Document Users Document: Initial Report Vehicle Collision Riverton
1B Properties - = Initial Report Vehicle Collision Riverton X Import Entities  Sort
Department _ _ _ _ Jonathan, BLAKE
B I U & = E E E E ¢ } 3
ModalOne R
- Color: Red -
File Name (Active - Update) - Make and Model: Ford Mustang
- Plate Number: AB123CD
Investigations -
2. Dgaer 2:
Document Number Lena G~~~ )
AW birn: 2 Acd Entity v & Person 9 - 1: Select Document text
2026020005 TV er COPY gl Organisa I 2: Right click > select Add Entity
Type - Make and Model: Toyota Corolla Q Location 3: Select the Entlty Type
- Plate Number: XY23TZT -
REPORT - 24 Activity
3. Driver 3: -
Authorit
Event Date - Name: Samuel Harris 6 y
m - Date of Birth: 05/11/1978 £ Contraband
ad/mm/yyyy - Vehicle "
- Color: Silver & Drugs
Created On - Make and Model: Honda CR-V  Event - s
- Plate Number: GH7891J ? v IEL SIS ) TS
03/02/2026 m] 4. Driver 4-
Name: Shady Sanson Andrew, BLAKE, (04/05/1977)
SUEE - Date of Birth: 05/02/1972 x
- Vehicle
- Color: Black x Jonathan, BLAKE, (12/03/1985)
I - Make and Medel: Mitsubishi Lancer
S Reliabilit
ource Reliabiiity  Plate Number: AB7663PL

S

Complete

+ Add Entity ~

View Details

View Details

View Details
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Documents — Add Entities

Search results for existing Entities

Click on an existing Entity to review their properties
Add selected Entity to Document

Create a New Entity

View Duplicate Entities

Person - Add Entity % E

| B Addto Documente

4 Create New Emityo H View Duplicateso
Jonathan Blake [x] a

Jonathan, BLAKE

Entities in green have already been assigned to this Document

Entity Properties for: Jonathan, BLAKE, (12/03/1985)

| Jonathan, BLAKE, (12/03/1985)

Jonathan, BLAKE, (12/03/1985)

| Jonathan, BLAKE, (12/03/1985), (29/07/1390)

First Name

Jonathan

Surmame

Blake

Date of Birth

Existing Entity results

review Entity properties

@ Canc
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Documents — Create Entity Links

Open the Links Page
To create a New Link — select ‘New Link’

Entity Extraction  Links ~ Notes & Tags ~ Attachments ~Document Users Document: Initial Report Vehicle Collision Riverton !- = Complete
Initial Report Vehicle Collision Riverton & Chart View
Initial Occurrence Report — Vehicle Collision u
2 > &
Date: 23/12/2025 ==
Time: 14:35 Jonathan, BLAKE Owns Ford, AB123CD,
Location: Intersection of EIm Street and Maple Avenue, Rivertown Mustang
Incident Description u
At approximately 14:35 on 23rd December 2025, a multi-vehicle collision occurred at the intersection of Elm Street and ‘ a
Maple Avenue. The collision involved four vehicles and resulted in minor injuries to all drivers involved. Emergency - L
d T
services were on the scene within 10 minutes Lenz, CONNOR, ere Toyota, XY237ZT,
(29/07/1990) Corolla
Involved Parties:
1. Driver 1 u
- Name: Jonathan Blake ;
- =) -
- Date of Birth 12/03/1935 Vehicle Collision involved ~_ionathan RI AKE
I E— E—
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1. Select the From Entity

2. Select the Link
Description

3. Select the To Entity
(or Entities)

4. Complete the Status
(if known) and any
Time dependency
record (if present).

5. Click Finish

2026

n Street and
ergency

Document: Initial Report Vehicle Collision Riverton

S2C] 5
 §

»

4 a Complete

- o

Jonathan,
BLAKE

From

Jonathan, BLAKE o

Link Description

owns e

To

CR-V, GH7891J, Honda

s Ford, AB123CD, Mustang e

Mitsubishi, AB7663PL, Lancer
Toyota, XY237ZT, Corolla

Time Dependencies

No Start Date Finish Date Status
1 01/06/2025 14:45:00  Unknown o Confirmed

10 20 30 50

Ford,
AB123CD,
Mustang

+ New Time Dependency

Page 1 of 1 (1 items)

Modal Ltd
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Documents — Notes & Tags

1. Highlight content text (from the left pane) and click New Note
2. Or select New Note to manually enter the Note details

Entity Extraction Links Notes & Tags Attachments Document Users

Initial Report Vehicle Collision Riverton

I &

Document: Initial Report Vehicle Collision Riverton

e + New Note €@
-

lllMaple Avenue. The collision involved four vehicles and resulted in minor injuries to all drivers involved. Emergency

Initial Occurrence Report — Vehicle Collision

lDate- 2311212025
[l Time: 14:35
Location: Intersection of Elm Street and Maple Avenue, Rivertown o

illlincident Description:

At approximately 14:35 on 23rd December 2025, a muiti-vehicle collision occurred at the intersection of Elm Street and

ervices were on the scene within 10 minutes

| Involved Parties
| 1. Driver 1:

- Name: Jonathan Blake

- Date of Birth: 12/03/1985

- Vehicle:
- Color: Red
- Make and Model: Ford Mustang
- Plate Number: AB123CD

No data to display

Complete

2026
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Documents — Notes & Tags

In the new Note the content can be edited
Select the Note Type

Select a Note Tag (optional)

Select Document Entities to append the Note to. Click Finish

B create New Document Note

% Cancel

Type

General Note

Date: 23/12/2025

Time: 14:35

Location: Intersection of Elm Street and Maple

Avenue, Rivertown

Incident Description:

At approximately 14:35 on 23rd December 2025, a
multi-vehicle collision occurred at the intersection of
EIm Street and Maple Avenue. The collision
involved four vehicles and resulted in minor injuries
to all drivers involved. Emergency services were on

Note Tags €)

Select Note {z

-~
v
s

Related Entities

v

L LK

D b b e be b b b= B o [

B

+ Finish

Select All

Vehicle Collision, Start: 23/12/2025 14:33
Intersection Elm Street And Maple Avenue ...
Rivertown Police Depariment

Andrew, BLAKE, (04/05/1977)

Jonathan, BLAKE o

Lena, CONNOR, (29/07/1990)

Michael, ROSS

Rebecca, DAVIS, 0457

Samuel, HARRIS, (02/11/1978)

Shady, SANSON, (05/02/1972)

CR-V, GH7891J, Honda

Ford, AB123CD, Mustang

Mitsubishi, AB7663PL, Lancer

Toyota, XY237ZT, Corolla

Modal Ltd
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1. Add Document Tags — which can be used to categorize Documents.

Entity Extraction Links Notes & Tags Attachments Document Users
Initial Report Vehicle Collision Riverton

Initial Occurrence Report — Vehicle Collision

Date: 23/12/2025
Time: 14:35
Location: Intersection of Elm Street and Maple Avenue, Rivertown

Incident Description
At approximately 14:35 on 23rd December 2025, a multi-vehicle cellision occurred at the intersection of Elm Street and

Maple Avenue. The collision involved four vehicles and resulted in minor injuries to all drivers involved. Emergency
services were on the scene within 10 minutes

Invelved Parties

1. Driver 1:

- Name: Jonathan Blake

- Date of Birth: 12/03/1985

- Vehicle:
- Color: Red
- Make and Model: Ford Mustang
- Plate Number: AB123CD

2. Driver 2:
- Name: Lena Connor 29/07/1990
- Date of Birth: 29/07/1990
- Vehicle:
- Color: Silver
- Make and Model: Toyota Corolla
- Plate Number: XY237ZT

3. Driver 3:
- Name: Samuel Harris
- Date of Birth: 05/11/1978
- Vehicle:
- Color: Silver
- Make and Model: Honda CR-V
- Plate Number: GH7891J

Document: Initial Report Vehicle Collision Riverton

+ New Note @

=Y

Complete

General Note

Updated: 03/02/2026 | Added: 03/02/2026

Date: 23/12/2025

Time: 14:35

Location: Intersection of Elm Street and Maple Avenue, Rivertown...

View Full Note

Document Tags €@

Modal 8

2026
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File name: | Honda CRV

@ Report Contact Report Benjamin Bull
Highview
Document Ref: 2025080025

Documents — Attachments

Document: [nitial Report Vehicle Collision Riverton

Title

Drag and Drop or Import file to

add an Attachment

@ Open
e > v o <« Desktop > ASamples > G || Search ASamples »
Organize v New folder o e
neDriv O Name Date modified Type Size
&l Goby Mob 29/09/20251:37 pm Microsoft Word Docurn.. 208
5] HJW cropped 23/01/2024 57 am PNG File EY
i Deskc # -
[51 H W resizeds) PNG File 275 K8
L Dow# - Ms  Document Users
- (8 HIw PNG File 486K8 L
& Doa s -
5] Head Hunters 1/04/202211:57 am PGFile ke
19 Pict # -
5] HeadHunters Base 11/04/2022 11:58 am PGFile 328
@ Musi #
il HeadHunters Shooting 2022 3:24 pm Microsoft Word Docurn.. 18K8
Vide: #
a ~ HeadHunters Shooting  7/11/2022 1021 am POF File
Proje .
@il Hit&Run accused 410:042m Microsoft Word Docurn.
ASap ‘IE Honda CRV 15/01/2026 12:14 pm PNG File
Snag # @il lllegal fishing of Marron  18/10/2022 3:45 pm Microsoft Word Docum..
Attachn [4] illegal Fishing BMP File
Attachn [8] illegal Fishing PG File
Add Ent [4] illegal grog /2021 2:09 pm PG File
Docum: @il Increase of ilegal Fish... 02210:25 am Microsoft Word Docurn.
il IR Template 42:50 pm Microsoft Word Docurn..
~ M ThisPC ~ IR Template 42:50 pm PDF File 53K8
> W Winde &l IR Templatext 4.2:05 pm Microsoft Word Docurn.. 358
5 8 Nebwor D e co e e

? Preview is not available. please select attachment file.

Add or edit Attachment description or title
Append the Attachment to any of the Document’s
Entities. The Attachment is added to the selected

Entity(s) profile.

2026

Modal Ltd

% Cancel

Title

Honda CRV.png

Description

Samuel Harris car

attachmen

Initial Occurrence - Report

Description

Source Document

X 8 compee

DOCX

Related Entities

b be b be b be ke B o B

B

D

Vehicle Collision, Start: 23/12/2025 14:33

Intersection Elm Street And Maple Avenue

Rivertown Police Department
Andrew, BLAKE, (04/05/1977)
Jonathan, BLAKE

Lena, CONNOR, (29/07/1930)
Michael, ROSS

Rebecca, DAVIS, 0457
Samuel, HARRIS, (05/11/1978)
Shady, SANSON, (05/02/1972)
CR-V. GH7891J. Honda

Ford, AB123CD, Mustang
Mitsubishi, AB7663PL, Lancer

Toyota, XY237ZT, Corolla

Welcome
o

v Finish

Select All

14
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1. Toview an Attachment in the Preview pane select it from the listing.
2. Expand Attachment opens it in a new tab at full screen
3. Download the Attachment (showing in the preview) to save a copy

Entity Extraction  Links  Notes & Tags ~ Attachments ~ Document Users Document: Initial Report Vehicle Collision Riverton X 8 compet

Attachment Preview 3 Search attachment . Import
100% Honda CRV.png < Download Title Description File Type Actions x

Honda CRV.png o Samuel Harris car PNG @B

Initial Occurrence - Report ... Source Document DOCX @8

[
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